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European Individual Accreditation
EIA Application Form 

for ICF credentialed EMCC members
	Name
	
	EIA level applying for:
[delete as appropriate]

	DATE Submitted
	
	Practitioner / Senior Practitioner 


The information in this document is confidential and the intellectual property of the EMCC and should

not be copied, disclosed or discussed in any way without the express permission of EMCC. All rights reserved.

To support you in completing this application, please refer to the EIA Guide to Applying for ICF credentialed EMCC members and the EMCC Competence Framework.

Note that if you hold an International Coaching Federation (ICF) ACC credential you may apply for equivalence with the EIA at Practitioner level (only), and if you hold an ICF PCC credential you may apply for the EIA at Senior Practitioner level or at Practitioner level.
Your application (which is required to include a contents page and clearly identified sections through indexing, page numbers, tabs and appendices) should be presented using the content structure of this application form.
1. Personal details

2. Professional development 

3. Evidence of ICF credential

4. Evidence of EQA qualification (if applicable), or
5. Evidence of competence (if applicable)
6. Declaration

7. Checklist
1. Personal details (for all applicants)
	Name


	

	Address


	

	Telephone


	

	Mobile


	

	E-mail


	

	Website

	

	Begin date of EMCC membership
	

	Other relevant memberships

	

	Most common mentoring/ coaching topics or themes

	

	Describe the range of clients you typically see


	


Please also attach a copy of your current Curriculum Vitae.

2. Professional development 
2.1 Continuing Professional Development – record of hours over the last 12 months (for all applicants)
	Date
	Hours
	Event/Activity
	Competence areas covered
	Assessor comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[insert more rows as required]

	Total Hours
	


2.2 Reflective Log - learning and application from reflecting on practice (if applicable)

 If you hold an EQA certificate at the same level you are applying for, you are exempt from submitting the Reflective Log (please refer to the EIA Guide to Applying for ICF credentialed EMCC members – section 4.4). If you do NOT hold an EQA certificate (at least) at the level you are applying for, you are required to demonstrate how you reflect on your practice. Specific guidelines are provided to assist you in completing this part of the application in the EIA Guide to Applying for ICF credentialed EMCC members (see Appendix 3).
You are requested to complete a minimum of 5 reflection logs, using the following table:
	Date
	Client name / EVENT/Learning ExPERIENCE
	Reflection on learning AND APPLICATION TO Practice
	Competence AREA
	Assessor comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[insert more rows as required]

3.  Evidence of ICF credential (for all applicants)
As an applicant who has earned an ICF credential, you are eligible to apply for the EIA via a simplified process. Please attach a copy of your ICF credential to the application.
ICF credential
	Date Awarded
	LEVEL
	Assessor comments

	
	
	 


4. Evidence of EQA qualification (if applicable)

If you have within the previous 24 months (ending with date of submitted EIA application) also earned a mentoring/coaching training certificate by a European Quality Award accredited programme (“EQA Provider”) – at least for the level applied – you are NOT required to submit evidence of competence via case studies and/or the EMCC Competence Framework. You are only required to give details for the EQA accredited training programme that you attended and attach a copy of your signed/dated diploma or certificate to the application (please refer to the EIA Guide to Applying for ICF credentialed EMCC members – section 4.4).
EQA certificate/diploma

	Date OF DELIVERY
	EQA PROVIDER
	LEVEL
	place of DELIVERY
	TITLE OF THE TRAINING PROGRAMME
	Assessor comments

	
	
	
	
	
	 


5. Evidence of competence (if applicable)
If you have NOT (also) earned a mentoring/coaching training certificate by a European Quality Award accredited programme (“EQA Provider”) – within the last 24 months at least for the level applied – you ARE required to submit evidence of competence via case studies and/or the EMCC Competence Framework. As an ICF credentialed EMCC member applicant, you are required to submit evidence of competence at the level for which you are applying for the following four competence categories: Understanding Self, Commitment to Self-Development, Use of Models & Techniques and Evaluation, as outlined in the EMCC Competence Framework  (please refer to the EIA Guide to Applying for ICF credentialed EMCC members –section 4.4). 
This evidence can be provided either through case study material or by completing the 4 sections of the application form, or a combination of both. See the EIA Guide to Applying for ICF credentialed EMCC members –section 4.5 for specific guidelines and examples of good practice. 

For any elements of the EMCC Competence Framework not evidenced through your case study material, please provide this evidence in the section(s) 5.2 below. You are not required to use the Capability Indicators (CIs); however you may find it helpful to use them as a guide. Note: even if you present case study material, you should complete parts 5.1 and 5.2.

5.1 Case study(ies)

	Date
	 EVENT/SeSSION
	description of the event
	Competence AREA
	Assessor comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[insert more rows as required]

5.2 EMCC Competence Framework

	5.2.1. Understanding self

Demonstrate awareness of own values, beliefs and behaviours, recognises how these affect their practice and uses this self-awareness to manage their effectiveness in meeting the client’s, and where relevant, the sponsor’s objectives
	Assessor Comments

	
	


	5.2.2. Commitment to self-development

Explore and improve the standard of their practice and maintain the reputation of the profession


	Assessor Comments

	
	


	5.2.3. Use of models and techniques

Apply models and tools, techniques and ideas beyond the core communication skills in order to bring about insight and learning
	Assessor Comments

	
	


	5.2.4. EvaluatiON

Gather information on the effectiveness of their practice and contributes to establishing a culture of evaluation of outcomes
	Assessor Comments

	
	


6. Declaration

In submitting this application I declare that the information provided is a true and fair representation of my mentor/coach practice and my competence.

· I have been a member of the EMCC for at least one year prior to the date of this application.

· I have read the EMCC Chart of Professional Conduct, Code of Ethics and Diversity Statement and agree to abide by them.

· I accept that it is my responsibility to provide clear evidence of how I meet the defined criteria for the level I am applying for.
· I acknowledge that the EMCC EIA award is valid for five years and that to renew the award after five years, I will have to provide evidence that I meet the renewal criteria.

· I will abide by any decision made through the appeals process.

· I understand that the application fee is non-refundable.

	Name


Signature


Date






7. Checklist

Use the following checklist to ensure your application is complete. 
	1
	I have been a member of the EMCC or member of an affiliate organization for at least one full year prior to the date of this application
	 FORMCHECKBOX 


	2
	Ensured that I used the correct application form as an ICF credentialed EMCC member
	 FORMCHECKBOX 


	3
	Read carefully the entire document, EIA Guide to Applying  for ICF credentialed EMCC members
	 FORMCHECKBOX 


	4
	Completed entire application form, including signed and dated Declaration (section 6 of application form)
	 FORMCHECKBOX 


	5
	Included copy of my ICF credential, which is at the equivalent or higher level of my EIA application
	 FORMCHECKBOX 


	6
	Included copy of my signed/dated EQA certificate or diploma, which is at the equivalent or higher level of my EIA application  (if applicable – see section 4.4)
	 FORMCHECKBOX 


	7
	Included a reflective log (if applicable – see section 4.4)
	 FORMCHECKBOX 


	8
	Provided case study and/or Competence Framework evidence at the minimum standards for the level for which I am applying  (if applicable – see section 4.4)
	 FORMCHECKBOX 


	9
	Included my most recent CV
	 FORMCHECKBOX 


	10
	Submitted my completed application form using the instructions provided by the appropriate accreditation manager (see page 5 of the EIA Guide to Applying for ICF credentialed EMCC members)
	 FORMCHECKBOX 


	11
	Kept a personal hard copy of the application and supporting materials
	 FORMCHECKBOX 
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